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those described in ABA Standard 404(a), do not unduly interfere with their responsibilities 
as a full-time faculty member. 

In addition, full-time faculty members 
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disclosure or approval under this policy; in addition, Southwestern resources may be 
used in connection with these activities: 

1. Writing, editing, and reviewing scholarly works, including serving as an external 
scholarship reviewer for another school’s tenure and promotion process, even if 
compensated;   

2. Serving on an editorial board or grant review committee; however, serving on a 
review or editorial committee for a company that publishes textbooks or 
casebooks, like West and Carolina Academic Press, must be disclosed in advance; 

3. Occasionally delivering guest lectures, seminars, or conference papers or 
presentations, if not delivered as an employee or contractor of another 
organization, such as a bar preparation company; 

4. Providing occasional unpaid media contributions or appearances; 

5. Serving on a judicial nominating or review committee, or a similar committee; 
and 

6. Serving on relevant community, educational, or professional committees, boards, 
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2. What to disclose 

No policy can describe every activity or situation that might create a conflict of 
interest or commitment; as a result, no institution can predict every potential 
conflict. However, outside interests, roles, and commitments or incentives from 
outside sources typically are involved when conflicts arise. If an employee is 
unsure whether a potential, actual, or perceived conflict may exist under this 
policy, they should disclose it. A non-exhaustive list of examples of potential 
conflicts that must be disclosed includes, but is not limited to the following: 

a. Participating in decisions or deliberations where the employee’s personal 
financial interests are or could be affected.  

 
b. Participating in decisions or deliberations where an immediate family 

member or individual with whom the employee has an intimate 
relationship is or could be affected, financially or otherwise. 

 
c. Hiring or encouraging others within Southwestern to hire a relative or 

individual with whom the employee has an intimate relationship. 
 
d. Teaching at another law school or institution of higher education. 
 
e. Running for elected governmental office or seeking a governmental 

appointment. 
 
f. Unless listed in Section D, performing activities outside Southwestern for 

pay (this includes outside employment, consulting, teaching, etc.). 
 

i. Unless listed in Section D, exempt staff, including full-time faculty, 
must report all non-Southwestern activities for pay, including self-
employment. 

 
ii. Non-exempt employees must report activities performed outside 

Southwestern for pay, including self-employment, when the other 
entity has a similar mission to Southwestern or the work is similar 
to that performed for Southwestern (e.g., an administrative 
employee need not report a second job as a barista at a coffee 
shop but must report a second job at an academic institution or 
report a job that entails work that is similar to that the employee 
performs for Southwestern). 

 
iii. Unless an employee’s position requires the individual to practice 

law (e.g., attorneys in the General Counsel’s Office or faculty 
members serving as clinicians)
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disclosed under (g) below, no employee may practice law on the 
Southwestern campus or use Southwestern’s resources (e.g., 
personnel, email, computers, print shop, etc.) to practice law. Law 
practice means giving legal advice to clients, drafting legal 
documents for clients, and representing clients in legal 
negotiations and court, administrative, or ADR proceedings.   

 
g. For exempt staff and full-time faculty members, performing not-for-pay 

activities (e.g., pro bono work, work for professional organizations) for 
more than 225 hours per semester (~15 hours per week, on average) on 
days the employee is being paid to work for Southwestern. Most exempt 
employees, including full-time 
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2. Staff 

If a staff member remains unsatisfied with the action or decision, the employee 
should speak with the General Counsel. If the matter remains unresolved, the 
employee should speak with the Dean. The Dean’s decision is final.  

J. Gifts 

1. Prohibited gifts 

a. Employees should not accept any gift of substantial value—defined as 
more than $300—from vendors, students, alums, grantors, or other third 
parties who have or are seeking to do business with Southwestern. This 
provision does not apply to a situation when a publisher provides a 
complimentary copy of a textbook or similar item to a professor for 
review or to use in the professor’s course. 

b. Employees should not accept a gift of any value that is given in 
expectation of an actual benefit to the giver (e.g., in return for a letter of 
recommendation, grade change, admission to Southwestern or a specific 
program, or book of business). Employees should never expect or solicit 
gifts. 

 

2. Questions: An employee who has a question about a gift or the value of a gift 
should contact the General Counsel. 

3. Management plan: If an employee receives a gift that cannot be returned and 
the gift either exceeds $300 in value or likely was given with the expectation that 
the giver would receive a benefit, the employee should immediately contact the 
General Counsel’s Office 
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L. Institutional Affiliation  

Employees may use the name 
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Appendix B: Examples of Specific Conflicts of Commitment 

 
Conflicts of commitment relate to time spent on non-Southwestern activities, especially during 
times most employees would be engaged in Southwestern business. The following are examples 


